














19 January 2001








Dr  Heather Strang


Honorary Treasurer


Australian and New Zealand Society of Criminology 


The Australian National University


CANBERRA   ACT   0200





Dear Dr Strang, 





Australian and New Zealand Society of Criminology 


Audit Engagement Letter





We thank you for our appointment as auditors of Australian and New Zealand Society of Criminology. This letter documents the obligations applicable to us as auditors and to Australian and New Zealand Society of Criminology and seeks your response to confirm your agreement with the scope of work required. This letter will be effective for work undertaken in respect of the year ended 30 June 2000.





1.  Responsibilities of the Executive





The Executive of the association has ultimate responsibility for preparing the annual financial report which gives a true and fair view of the activities and financial position of the association and has been prepared in accordance with applicable Accounting Standards including adequate disclosure.  This includes the maintenance of adequate accounting records and internal controls, the selection and application of accounting policies, and the safeguarding of the assets of association.  Management will provide reasonable access to staff, accounting records and other relevant documentation including minutes of all management, Executive and statutory meetings of the association and provide such information and explanations that may assist us in forming an opinion on the annual financial report.








2.  Responsibilities of the Auditors





As auditors, we have a statutory responsibility to examine and report upon whether the annual financial report presented by the Executive gives a true and fair view of the results for the year and whether proper books and records have been maintained.





We also have a statutory responsibility to report to the Registrar of Associations any breaches of the law that come to our attention during the conduct of the audit.





3.  Scope of Audit





Our audit will be performed with the objective of expressing an opinion on the annual financial report as presented by the Executive.





The audit will be conducted in accordance with Australian Auditing Standards so as to provide reasonable assurance as to whether the annual financial report is free of material misstatement.  The procedures will include examination on a test basis of evidence supporting the amounts and other disclosures in the annual financial report and the evaluation of accounting policies and significant accounting estimates.  We will obtain an understanding of the accounting system and associated internal controls to the extent necessary to determine their adequacy as a basis for the preparation of the annual financial report and to establish whether all proper and statutory records have been maintained.





The audit approach will be documented in an audit plan that may be amended on the basis of matters identified during a pre-audit planning meeting with management or during the course of the audit.





The audit is designed to express an opinion only on the annual financial report.  Any requirement to express an audit opinion on interim or management reports will be subject to a separate engagement letter.





4.  Other Services





Any additional accounting services or other professional services provided by us from time to time are separate and distinct from our function as auditors.  They will be subject to separate terms and fees and will only be undertaken where no conflict of interest occurs. 





5.  Management Representations





The information used by management in preparing the annual financial report will invariably include facts or judgements which are themselves not recorded in the accounting records.  As part of our audit process, we will request from management written confirmation of any such facts, judgements or representations made during the course of the audit which have or may have a material effect on the annual financial report.  Such representations will include material commitments entered into before balance date, title to owned assets and any subsequent events which could have a material impact on the annual financial report.





6.  Detection of Fraud or Material Error





The responsibility for safeguarding the society’s assets and for the prevention and detection of fraud rests with the Executive.  Because of the test nature and other inherent limitations of an audit, together with the inherent limitations of any system of internal control, there is an unavoidable risk that some material error, fraud or irregularity may remain undiscovered.  Our responsibilities do not extend to the detection of fraudulent activities. 





7.  Confidentiality





The conduct of our audit in accordance with Australian Auditing Standards means that information acquired by us in the course of our audit is subject to strict confidentiality requirements. Information will not be disclosed by us to other parties except as required or allowed for by law or professional standards, or with your express consent. Our audit files may, however, be subject to review as part of the quality control review program of the Institute of Chartered Accountants in Australia that monitors compliance with professional standards by its members. We advise you that by signing this letter you acknowledge that, if requested, our audit files relating to this audit will be made available under this program. Should this occur, we will advise you.  The same strict confidentiality requirements  apply to this program as apply to us as your auditors.





8.  Reporting





In addition to our audit opinion on the annual financial report, we will also report to you concerning any material weaknesses in your system of accounting and internal control which come to our notice.





9.  The Audit Team





The audit team will be led by:


Partner:	Eric Hummer


Assistant:	Abdulai Adam





10.  Timetable for Audit





A timetable for all audit work will be agreed in advance between the audit partner and management so as to ensure that all reporting deadlines are capable of being met by both parties.





11.  Audit Fees





Our fees are based on the time spent on the engagement  at applicable charge out rates.  





Our estimated fees are based on the estimated time spent on the engagement at GST inclusive hourly rates.  The fee for the year ended 30 June 2000 is estimated at $1,250 excluding GST ($1,375 including GST) for the preparation and audit of the annual financial report.  Audit fees in respect of subsequent years will be subject to review based on our experience in the current year.  Any additional services which we may provide from time to time at your request will be subject to additional fees at the rate of $55 per hour for assistants, $90 per hour for senior staff, $105 per hour for manager and $125 per hour for partner excluding GST.  Fees will be billed as work progresses and are payable within 14 days.





Our fees have been increased  for work done or any supply made on or after 1 July 2000 by the amount of any GST which we must pay in respect of that work supply.  We will comply with our obligations under Part VB of the Trade Practices Act 1974 (Cth).  If we incur any expenses on your behalf,  we will charge you the GST inclusive amount of those expenses, less any input tax credits which we are entitled to.





12.  Acknowledgement and Acceptance





Both parties, Australian and New Zealand Society of Criminology  and Fielden Hummer & Co sign this letter as an agreement and acceptance of the terms of the audit engagement.  It is accepted by both parties that this agreement does not in any way limit any common law liability which might attach to either party but serves to document an understanding of the duties and agreed functions of both parties.





Please sign and return this letter to indicate that it is in accordance with your understanding of the arrangement for our audit of the annual financial report and the provision of other services.





Yours sincerely














Eric S Hummer





This letter is in accordance with our continued understanding of the terms of your audit engagement and the provision of audit and other services.














.............................................	


Dr  Heather Strang


Honorary Treasurer


Australian and New Zealand Society of Criminology
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